
Instructions for Authors to 

upload articles in NepJOL 



Register to NEPJOL 
 Visit http://www.nepjol.info and click Register. 

 



Select the Journal you want to use 

 



Register for the Journal and create your 

'Username' and 'Password' 

 



Log In using your Username and Password 

 



Click on "New Submission" 

 



Step 1 of Five-step  

Submission process 

will proceeds by 

clicking 'New 

Submission' 

 

 



Step 1. starting 

the submission 

Select the 

section of 

the journal 

for the 

article 

 



Step 1. starting 

the submission 

Tick all the 

six boxes 

comment 

for the 

editor if any 

Click on  

'Save and 

Continue' 

 



Step 2. Uploading 

the submission 

To choose the 

file you want to 

upload, click 

'Choose File' tab 

 

 



Step 2. Uploading 

the submission 

choose the file 

you want to 

upload 

 The file should 

be of Word  

(.doc or .docx) 

 



Step 2. Uploading 

the submission 

Upload the file 

by clicking 

'Upload' tab 

Wait  for a while 

to ensure 

completion of 

upload process 



Step 2. Uploading 

the submission 

 After uploading the 

file some information 

such as file name, file 

size, date of upload 

etc is recorded 

 You can also replace 

the submission file if 

needed 

 Save the uploaded 

submission by clicking 

'Save and Continue'  

 



Step 3. Entering the 
Submission's Metadata 

 Enter Name, Email address, 
affiliation and other 
information about the  
author 

 Don't type name of country 
in affiliation section 

 Choose the name of 
country 

 provide other information 
as required 

 An case of multiple authors, 
please submit these 
information separately for 
each authors for which you 
can click on 'Add Author' 

 



Step 3. Entering the 

Submission's Metadata 

 Type or paste Title of the article 

in the given box 

 then, type or paste abstract of 

the article in the box provided 

 Don't type or paste keywords in 

abstract section. 

 Type or paste keywords in the 

box  

 provide other information as 

required 

Click on 'Save and Continue' to 

Save the Metadata 

 

 



 Step 4. Uploading the 

Supplementary files 

Choose supplementary 

file if any 

 Then, upload the file by 

clicking 'Upload' 

Click on 'Save and 

Continue' 

 This step is optional step 

so you can click directly 

on 'Save and Continue' 

without uploading 

supplementary files 

 

 



Step 5. Confirming 

the Submission 

 This step is the final 

step of the Five-

step submission 

process 

 click on 'Finish 

Submission' to 

confirm the 

submission 

 



After finishing 

your submission  

the status of 

your submitted 

article  can be 

known by 

clicking 'Active 

Submissions' 



Now you can 

return to the 

'Journal Home' 

or 'User Home' 

by clicking 



Thank You  


